BAN CHAP HANH TRUNG UONG DANG CONG SAN VIET NAM
BAN TUYEN GIAO
* Ha Néi, ngay 09 thdang 10 ndm 2020

Sé6 /54 -HD/BTGTW

HUONG DAN
Cép va quan Iy gidy chirng nhin cac chwong trinh bdi dudng,
cap nhit kién thirc vé chuyén mén, nghi€p vu xay dung dang,
cong tac mit tran, doan thé & co sé

Can cir Quyét dinh sé 144-QD/TW, ngay 08 thang 8 nam 2018 cua Bo
Chinh trj (khéa XII) vé chirc nang, nhiém vu, quyén han, t§ chtrc bo may cta Ban
Tuyén gido Trung uvong;

Cin ¢t Quy dinh s6 208-QD/TW, ngay 08 thang 11 nim 2019 clia Ban Bi
thu (khéa XII) vé chirc nang, nhiém vy, td chic bd may cua trung tdm chinh tri
cap huyén;

Ban Tuyén gido Trung wong huéng din vé viée cép va quan ly gidy ching
nhan cac chwong trinh bdi dudng, cip nhit kién thic vé chuyén mén, nghiép vu
xay dung dang, cong tac mit tran, doan thé & co sd, nhu sau:

1. Trung tdm chinh tri cip huyén thuc hién thdng nhit miu gidy chimg nhén
d6i v6i cac chuong trinh bdi dudng nhén thirc v& Dang; chuong trinh bdi dudng
dang vién méi; chuong trinh bdi dudng cong tac Pang cho bi thu chi bd va cip ty
vién co s& theo huéng din ciia Ban T chirc Trung wong.

2. Ban Tuyén gido Trung wong ban hanh mAu gidy chimg nhan dbi véi cac
chuong trinh bdi dudng, cap nhat kién thirc v& chuyén mon, nghiép vu xdy dung
dang, cong tac mat trin, doan thé & co s&. Mau giéy xac nhén theo quy dinh tai Phu
luc ctia Huéng din nay. (P6i véi miu béng tot nghiép, gidy x4c nhan trinh do
twong duong so cép 1y ludn chinh tri - hanh chinh, Ban Tuyén gido Trung uong sé&
¢6 huéng dan riéng).

- Trung tdm chinh trj cép huyén c6 trach nhiém in 4n, bao mit viéc cép giéy
chimg nhan viéc hoan thanh cic chuong trinh bdi dudng duoc cip c6 thim quyén
giao thyc hién. Gidm dbc (hodc phé giam dbc sau khi duoc ty quyén) trung tim
chinh tri cép huyén c6 trach nhiém ky, cép giéy ching nhéan theo chirc ndng, nhiém
vu dugc giao.
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- D61 véi khdi co quan, don vi, giéy chimg nhéan do ban thuong vu cép trén
co s, noi dugc ty quyén mé 16p thuc hién.

- Gidy chimg nhén dugc cap 01 14n cho hoc vién hoan thanh chuong trinh
bdi dudng. Trudng hop gidy chimg nhén d c4p cho hoc vién nhung phat hién c6
sai sét hodc bi mét, hu héng do 16 cua trung tdm chinh tri cép huyén thi trung tam
chinh tri cp huyén c6 trach nhiém cip lai cho hoc vién theo quy dinh.

Déi véi truong hop gidy ching nhéan bi mit, hu hong khong do 16i cua trung
tam chinh tri cAp huyén, ngudi mudn cip gidy chig nhan phai lam don cap lai.
Déi voi truong hop gidy chimg nhan bi mét, phai lam don trinh bay 16 1y do, c6
xac nhén cua thi truong co quan, don vi dang coéng tac hodc chinh quyén dia
phuong noi cu tri; ddi véi truong hop gidy chimg nhén bi hu héng, phai lam don
trinh bay 5 1y do va kém theo gidy chimg nhn da cip bi hu hong dé déi chiéu, thu
hdi. Gidy chimg nhan cip lai c6 chit “CAP LAI” biing muc den bén duéi s hiéu
gidy chimg nhan. Giéy ching nhén dugc cép lai c6 gia tri nhu giéy chimg nhén
duoc cip lan dau.

3. Ban Tuyén gido Trung uong giao cho ban tuyén gido cip uy cép tinh thuc
hién kiém tra viéc cdp va quan 1y gidy ching nhan hoan thanh cic chuong trinh
bdi dudng; dinh ky hing nim bdo cdo vé& Ban Tuyén gido Trung wong va cac co
quan lién quan.

Huéng dan nay c6 hiéu luc ké tir ngay ky va thay thé cho cac Huéng dan c6
lién quan trude day. Qua trinh thuc hién ndu c6 vudng méc, phét sinh, cac co quan,
don vi béo cdo vé Ban Tuyén gido Trung wong dé bd sung, diéu chinh./. ![_p/

K/T TRUONG BAN
Noi nhan: PHO TRUONG BAN
- Ban Bi thur (dé bao céo), :
- Céc tinh uy, thanh uy,
- Cac ban dang, ban cén sy dang,
dang doan, dang uy truc thudc Trung wong,
- Céc dang iy don vi sy nghiép Trung wong,
- Ban Tuyén gido c4c tinh uy, thanh ay,
dang uy truc thudc Trung wong,
- Luu HC.G%0)

Bui Trwong Giang
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L PHULUC
MAU GIAY CHUNG NHAN
HOAN THANH CAC CHUONG TRINH BOI DUONG'
(ban hanh kém theo Hudng dan 56 454~-HD/BTGTW, ngay ¢3 thang 40 ndm 2020
cap va quan ly gidy chitng nhén cdc chwong trinh boi dudng)

1. Kich thuée gidy ching nhan: Khé A4 (21cm x 29,7cm)

2. Mau séc: Mat ngodi clia gidy ching nhén 14 mau do6 huyét dy, mit trong
mau trang, hoa tiét mau do tia.

3. K¥ thuat trinh bay

- Mét ngoai, ntra bén phai: Phia trén cung ¢6 dong chir “DANG CONG SAN
VIET NAM”, in hoa, d4m, di d4u, gach chn & duéi. O gilta in hinh bta liém. Phia
dudi c6 dong chit “GIAY CHUNG NHAN™, in hoa, d4m, di d4u.

- Mat trong;:

+ Nira bén phai: Phia trén cing ghi dong chit “DANG CONG SAN VIET
NAM?”, in hoa, d¢4m, du diu, gach chan & duéi; thAm quyén, co s& bdi dudng cép
gidy chimg nhan; ho va tén, ngay thang nim sinh; don vi ¢Ong tic; dd hoan thanh
chuong trinh; tir ngay ... dén ngay....; xép loai; ngudi cip bang ky, ghi 6 ho tén,
dong dau. Chit cai dAu clia cac cum tir dugc viét hoa.

+ Nira bén trdi: Dong trén cing “TEN CG QUAN, TO CHUC CAP TREN”
1a co quan, t6 chuc cap trén truc tiép cua trung tdm chinh trj cip huyén; dong tiép
theo 14 tén “TRUNG TAM CHINH TRI” dugc ghi diy du theo tén goi chinh thirc
trong van ban phép ly thanh lap, in hoa, dam, du déu; bén duéi gbc trai la sé vao
s6; & gifra ¢6 khung dan &nh hoc vién, ‘¢ anh 4x6cm, dong dau ndi; bén dusi gbc
trai 1a s6 véo sb.

- T4t ca duoc trinh bay bing phdng chit Times New Roman.

4. MAu gidy chimg nhan

-

! Thay thé cho miu gidy chimg nhén theo Huéng dan s 113-HD/BTGTW, ngay 12 thang 8 nim
2010 ctia Ban Tuyén gido Trung wong phat hanh.



1. MAu diing cho trung tim chinh tri cap huyél;g/

MAT NGOAI

DANG CONG SAN VIET NAM

GIAY CHUNG NHAN
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MAT TRONG
HUYEN UY/ QUAN UY, THI UY.......... (1) DANG CONG SAN VIET NAM ’
TRUNG TAM CHINH TRI
GIAM POC

Ching nhan:...........coi e,
v Ngay, thdng, ndm sinh: ...
Anh Pon vi CONG taC . ..ooiiii i
4x6 P4 hoan thanh chuong trinh: ...

T ngay...... thang..... nam... dén ngay... thang ......ndm.......

XEP 10815 oot

...... , ngay....... thang ...... nam... ...
GIAM POC

(ky tén, dong dau, ghi vo ho tén)

SO vao so:

(1): Chit in hoa, tén cdp ty cdp huyén ma trung tdm chinh tri truc

thudc




2. Miu diing cho dang b trén co s& %

MAT NGOAI

PANG CONG SAN VIET NAM

GIAY CHUNG NHAN
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MAT TRONG

BAN THUONG VU.......... PANG CONG SAN VIET NAM

DANG UY..oooieieieieenanenenns

, Chimgnhan:.............oo
Aph Ngay, thang, nam sinh: ...
4x6 Don vi cOng taC:. ..o
Da hoan thanh chuong trinh: ...
Tu ngay...... thang..... nim... dén ngay... thang ...... nam...
XEP L0BI e
...... , Ngay....... thang ...... ndm... ...
T/M BAN THUONG VU
BI THU

(ky tén, dong dau, ghi ré ho tén)

SO vao so:

.......................




